 Annual Rental Inspection Instructions
Annual rental inspections are required once every year. 

Properties are required to be maintained in accordance with the Moon Township Property Maintenance Ordinance, Chapter 147 (copies are available at the Moon Township Building Inspectors Office and a general checklist is attached).

Maintain a permanent file of detailed records and written documentation that portable fire extinguishers are installed in each unit and continually maintained in proper operating condition throughout the property.

Maintain a permanent file of detailed records and written documentation that fire suppression systems (i.e. required sprinklers and fire hoses) are   continually maintained in proper operating condition.
Maintain a permanent file of detailed records and written documentation that fire protection systems (i.e. fire alarms and smoke detectors) are installed and continually maintained in proper operating condition. A smoke detector is required in each sleeping room, in the area outside the sleeping rooms, and on each floor level. 
This is a mandatory requirement by Moon Township Code to file all of the information and fee listed below annually.

PLEASE MAIL THE FOLLOWING ITEMS BACK TO THE TOWNSHIP BY  ______________________
· 1) Complete “Rental Inspection Request” Application and submit it to the Building Inspectors Office for processing.

· 2) Submit a $50.00 rental inspection fee with the invoice (made payable to Township of Moon).

· 3) Complete and sign Annual Rental Property Affidavit.

· 4) Complete, and submit the “Rental Registration” form, one form required for each unit / tenant.

Moon Township, 1000 Beaver Grade Road, Moon Township, PA 15108

PHONE (412) 262-1700     FAX (412) 262-5344
moontwp.com
